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Attachment L 
TEACHING LOAD REPORT AND DESCRIPTION OF FACULTY DUTIES 
Fall Semester, 1977 
The following constitute the major responsibilities of faculty 
members at Texas Eastern University. These comments are 
offered in explanation of the attached Teaching Load Report 
for fall 1977 submitted to the Board of Regents pursuant to 
the requirements of state law. 
1. Instruction 
The primary function of faculty at Texas Eastern University 
is instruction. As such, every faculty member is presumed 
in advance to accept as a minimum the normal teaching load 
of twelve semester hours unless other duties are assigned 
which are necessary to the smooth operation of the institution 
and which preclude a full teaching load. Most faculty teach 
at least one night course each semester. 
2. Office hours and student advisement 
• 
• 
Each faculty member is required to maintain a minimum of 
five scheduled office hours per week for consultation with 
students. Most faculty maintain more than this minimum. 
Each faculty member is required to assume responsibility 
for academic advisement of students including development 
of degree plans. 
3. Class preparation 
It is estimated that a faculty member requires from one 
to three hours of preparation for each class taught. Reading 
and other means of keeping current in the field may consume 
additional time. 
4. Committee work and institutional meetings 
Each faculty member is expected to assume responsibility for 
certain committee assignments which may consume from one to 
four hours per week depending upon the nature of the committee 
The committee load for 1977-78 is especially heavy because of 
the institutional self-study now under way in preparation for 
the Southern Association accreditation activities. In addition, 
faculty members are requested to participate in meetings of their 
respective departments and schools for purposes of planning and 
coordination. 
5. Curriculum and instructional development 
The development of materials and strategies for new courses 
consumes an unusual amount of time in a new and developing 
institution. Each faculty member is responsible for developing 
a syllabus for each course taught and for maintaining an up-to-
date bibliography for the course in conjunction with the library. 
6. Grading 
• 
• 
Texas Eastern University does not provide student graders for 
faculty. Each faculty member is responsible for grading 
papers and other assignments which are required of students 
in the course. 
7. Administrative duties 
Recognizing that the smooth operation of the institution 
requires delegation of administrative responsibility at 
various levels provision is made on a limited basis for 
teaching load reductions for performance of administrative 
duties. Such load reductions are apportioned among the 
schools according to the size of the school with provision 
for individual justification in each case. 
8. Other activities 
While publication and research are not required of a faculty 
at Texas Eastern University all faculty members are encouraged 
to participate in these kinds of activities and many do so. 
For most faculty such activities, together with extensive 
reading, are important in maintaining awareness of current 
knowledge in their fields. Most faculty also participate 
in the activities of professional organizations. 
A statewide survey of teaching loads indicates that the average 
teaching load for Texas Eastern University faculty is above the 
state average. Given the new and developing nature of the 
institution and the number of different class preparations 
required of Texas Eastern University faculty it can be concluded 
that more is expected of them than of faculty in many other 
institutions... 
• 
TEXAS EASTERN UNIVERSITY 
FACULTY LOAD POLICY 
Loads for full-time faculty members are calculated 
on the basis of semester hours credit for the classes they 
are assigned to teach. The academic deans are responsible 
for recommending appropriate work loads for faculty. 
The normal load for full-time faculty is 12 semester 
hours per semester. Exceptions may occur in any situation 
where contact hours are not the same as credit hours or 
where the nature of the course(s) does not involve teaching 
load consideration. 
• 
Reductions in teaching load may be granted on the basis 
of administrative and other leadership functions required 
for the smooth and effective functioning of the institution. 
Teaching load reductions during the regular semester are 
apportioned by school according to the number of faculty 
within the school. The vice president for academic affairs 
may authorize additional load reductions not to exceed three 
semester hours each on the basis of individual justification 
from the dean. 
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TEXAS [ASTERN UNIVERSITY 
TEACHING LOAD REPORT 
Fall Semester, 1977 
Faculty members who fulfill the 
minimum standard teaching load 
requirements: 
NAME NUMBER TEACHING LOAD OTHER ASSIGNMENT 
OF COURSES (SEM. HRS.) 
Clayton Allen 3 9 Department Chairman 
Gwenda H. Amey 5 15 
Betty Anderson 4 12 
Roger Anderson 4 12 
Joyce Ballard 5 12 
Vincent Brach 5 11 
Dennis Breeden 4 12 
Rita Bryant 3 9 Coordinator, Inservice 
41I1Terry Busson 4 12 Program 
John Callahan 3 9 Drama Production 
Kenneth Casstevens 5 9 Coordinator, Media 
Robert Cranford 3 9 Department Chairman 
0. D. Daniel 4 12 
Stephen Daniels 4 12 
Chadwick Edwards 4 12 
Vincent J. Falzone 4 12 
John Fletcher 3 9 Department Chairman 
Judy Freeman 4 12 
Tommy Gilbreath 4 12 
Janice Glastock 4 12 
AmkWayne Goff 4 12 
III'Donald Goodson 4 12 
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Barry Green 6 13 
III Ray Gullett 4 12 
Paxton Hart, Jr. 4 12 
Wendell Hewett 4 12 
Vivian Hicks 4 12 
Ann Hough 4 12 
Sharon Horn 4 12 
Julianne Hubble 4 12 
Milton Jones 3 9 
Robert Jones 3 9 
Linda Keeling 3 11 
Don Killebrew 5 13 
Stephen Lefevre 4 12 
Theodore Lehmann 4 12 
0  Joanna Martin 5 15 
William A. Martin 4 12 
Merry J. McBryde 4 13 
Don L. McClaugherty 5 13 
Robert McClure 4 12 
Keith McCoy 3 9 
Gary Mears 3 9 
Mac Moseley 4 12 
Kenneth Muckelroy, 3 9 
Henry Orloff 4 12 
Stephen Rada 3 9 
Colleea K. Randel 4 12 
0  David Riddle 5 12 
Ron Robinson 3 9 
Coordinator, MBA Program 
Coordinator, Publication 
Department Chairman 
Department Chairman 
Department Chairman 
Department Chairman 
Department Chairman 
Department Chairman 
Department Chairman 
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• 
Marion Rowe 
Barbara Sears 
Lannom Smith 
Evelyn Sowell 
John Spurgin 
William Stephens 
James R. Stewart 
Andrew Szarka 
Robert Teeter 
Michael Victor 
George Weisheit 
Glenn Bill Williams 
Gary Wright 
Marilyn Young 
3 
5 
11 
12 
3 9 Department Chairman 
4 12 Department Chairman 
3 9 Coordinator, Interdisci-
plinary Studies 
3 7 Department Chairman 
5 13 
4 12 
4 12 
4 12 
4 12 
5 15 
3 9 Coordinator, Graduate 
Programs in Education 
4 12 
Faculty members who are teaching less 
than the minimum standard teaching load: 
NAME TEACHING TIME PAID FROM OTHER SOURCE OF FUNDS FOR 
LOAD * FACULTY SALARIES ASSIGNMENT OTHER ASSIGNMENT 
Robert Cox 6 2/3 time Administrative Instructional 
Duties Administration 
Patricia Gajda 6 2/3 time Administrative General 
Duties Administration 
George Joyce 6 2/3 time Administrative Instructional 
Duties Administration 
W. A. Mayfield 6 2/3 time , Administrative Instructional 
Duties Administration 
Gerald Morris 6 2/3 time Administrative General 
Duties Administration 
Lynn Sherrod 5* 2/3 time Administrative Instructional 
Duties Administration 
Frank Smyrl 6 2/3 time Administrative Instructional 
Duties Administration 
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PART-TIME FACULTY 
4110 NAME NUMBER OF COURSES TEACHING LOAD (SEM. HRS.) 
Anthony Adams 1 3 
Earnest G. Bass 1 3 
Trish Brown 1 J ,) 
Lea Ellen Burch 1 3 
Sandra Cannon 1 3 
Herbert Coursey Private Lessons 
Barbara Cushing 3 7 
Stephen Daniels 1 3 
Donald A. Dillard 1 3 
James M. Eaves 1 3 
James Echols 1 3 
Robyn Files 1 3 
III Charles Fries 2 6 
Tommy Gilbreath 1 3 
Emory C. Hancock 1 3 
Willie J. Hardy 1 3 
Richard Herr Private Lessons 
James Hicks 3 9 
Daisy Highfill Private Lessons 
Walter K. Kerr 2 6 
Vernon S. Marett,'III 1 3 
Charlotte Marrow Private Lessons 
Sharon Ann Milligan 1 3 
Andrew V. Morrison 1 3 
4111Jim Powell 1 3 
William H. Propes 1 3 
(Teaching Load Report, Fall Semester, 1977, Cont) 
• 
• 
Venu Rao 
Elizabeth Ptomey 
Carolyn Roosth 
Myra B. Smith 
Thomas T. Tatum 
Al Thigpen 
Elizabeth Tolman 
Lallah D. Vinson 
Jimmy R. Walker 
Thomas J. West 
James T. Wilson, Jr. 
Claudia Wolford 
Vida Jo Wooten 
1 3 
2 6 
2 6 
2 6 
1 3 
1 3 
2 6 
1 3 
1 3 
1 3 
1 3 
2 6 
1 3 
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